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Create Visit:
By clicking on the green button in the top right you can create new visit

After creating the visit email & what’s app message with the visit QR-Code will be
sent to the visitor.

And email will be sent to the HSE Department if the visit needs HSE check.
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choose employee: automatically will be your name because the visit is for you but
some employees have the authority to make visits to another employees.
Shipment Type:

Remember the shipment type page? The data filled here will be shown as drop
down

syla 1§ algasll goi

(eglas) dga= g

oyl )] dlgas e
v g gl

Fuel

E,J': i

Ulas

el

wrga

H5E2024
r o e |

IMPORTANT to specify this section to see the visit in the HSE app if the visit
needs HSE Check.

Control buttons:

Disable visit: E3

Note: you can disable only your visits or the one that specified in the approves
section when your email created can disable it else you will get this error message.
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When you disable visit green button will appear to enable the visit again
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Block visitor permanently: EJ

You can’t create any visit with the same visitor who has been blocked.
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Press the yellow button to enable the visit
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Block visitor temporary: 3

Same as Block visitor permanently but with time after the time the visit unblock
itself automatically.
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Visitor’s companions: &

After the visit arrives and their national id cards get scanned you click this visit to
see the visit companions.
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Edit Visit:
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Review and Edit the visit data.

View the visit: [E§
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Resend SMS: 8

This Button is to resend the SMS message to the visitor.
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